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1. O0uiMe NOI0KeHHS

1.1, Hactosmee [lonoxerue pa3paboTaHo B coorpeTcTBi KOHCTUTYIIMEH Poccuiickoii Denepanyii U
TpyaOBBIM KOZIEKCOM Poccuiickoii Menepaimu, ¢ @enepatbHbIM sakoHOM Ne 149-@3 ot 27.07.2006 T «O0
uuopMaluy, UHHOPMALMOHHBIX TeXHOIOTHSX M O 3auliTe HH(pOPMALI; dejiepanbHBEIM 3aKOHOM Ne
152-®3 ot 27.07.2006 r «O nepcoHambHBIX NaHHBIX?, Me/iepaibHbIM 3aKOHOM Ne 273 ot 29.12.2012r. «O6
obpasopaHun B PO». Ipukaszom MutmuctepeTsa uudpoOBOro PasBUTHS, CBI3H H MACCOBBIX KOMMYHAKALIHH
PdD MeaepanbHOi CiTykObl MO HAZ3OPY B chepe caszH. HHPOPMALMOHHBIX TeXHOJIOTUH K TIOATBEPIKICHHUIO
YHUYTOKEHHS [1EPCOHANBHBIX IAHHBIX, TaKKe VCTABOM JOUIKOTBHOTO 00pa3oBare/ibHoro yUpeKASHHS.
1.2. Hannoe [Nonoxkenue ompe/esifeT OCHOBHbIC TpeboBaHHA K 3alIUTE, obpadoTke, NOPAAKY NOTydeHHU,
XpaHeHus, MCTONb30BaHAA U Tepe/atn TepcoHaIbHBIX aHHBIX COTPYIHHKOB NETCKOrQ cajia, a TaKKe
OTRETCTBEHHOCTb 32 HApyLIEHWe HOPM, Pery1upyiomnx 0GpaboTKy H 3alUMTy NepCOHATBHBIX JAHHBIX B
JOLIKOIBHOM 00pa30BaTe/IbHOM YUPesKACHHH.

1.3. TlonokeH!e YCTaHABIMBAET OCHOBHBIE NOHATHA | COCTAB MEPCOHAIBHBIX JaHHBIX pa6oruikos B JOV.
pernamMeHTHpYeT (POPMHPOBAHUE 1 peieHHe TMYHBIX €N, OMpee/IseT npasa v 0043aHHOCTH PABOTHUKOB IO
3alUTe MEPCOHATBHBIX [AaHHBIX, d TAKKe 0Gs3aHHOCTH COTPYIHHUKOR 10 00ecneqeHHtio JIOCTOBEPHOCTH
TepCOHATBHBIX JAaHHBIX.

1.4. Ilenpio HACTOALIETO TMonoskeHHs ABIsfcTca obecneverye 3allUTbl IpaB u cpoboj meJarorH4ecKux
paGOTHHUKOB H OOCTYKHBAIOIIEro nepcoHaia NpH o6paBoTke HX MEPCOHAIbHBIX [AHHBIX, B TOM 4YHCIIE
3aLHATHI TTpaB HA HETIPUKOCHOBEHHOCTh YACTHO# FKM3HM, JTHUHYIO TAHHY.

1.5. Tlpu onpesieneHnn o0bema u comepiKanus MepcoHANbHBIX TaHHBIX pabOTHHKA A AMMUHHMCTPALIHA oY
PYKOBOJICTBYETCA Koncrutynueii Poccuifckoi denepaumy, DenepaibHbIMA 3aKOHAMH 1 HACTOSLIHM
[Tos1oKeHHEM.

1.6. TlepcoHanbHbIE [AHHbIC OTHOCHTCA K KATeropuu KOH(UICHLHATbHOM uHpopMalHK.  PesruM
KOH(HIEHUHATLHOCTH MEPCOHATbHBIX JaHHBIX CHHMAeTCs B CyHasx ofe3nMaHBAHHA WIH T10 UCTEYeHHH 75
neT cpoka XpaHeHus, €CI HHOC HE OIpe/ieNIEHO 3aKOHOM.

1.7. Hactosee [NonoxkeHue ABsieTCs BHYTPCHHIM OKaTbHBIM HOPMATHBHBIM aKTOM JIOY, oba3arenbHbIM
19 MCMOJHEHMs. BCEMH PAOOTHHKAMM, IMEIOLIAMH JOCTYN K MepCOHAJIbHBIM JAHHLIM COTPY/AHHKOB
OLIKONBHOTO 00pa3oBaTeIbHOTO YHPEHICHIL

7. OcHoBHBIE OHSTHS H COCTAB MEPCOHATLHBIX NaHHbIX pA0OTHHKOB

2.1. Hepconaivivie OanHbLe = nro6as uH(opMalms, OTHOCLIAACH K orpeie/IeHHOMY HITH ONPEE/IAEMONMY Ha
oCHOBAHHH TAKOH HHMOPMALMK PH3HICCKOMY JIHLLY B TOM 9HCIIe ero GaMuIHs, HMs, OTHECTBO, TOA. MecsiL,
JaTa ¥ MECTO POKTIEHHS, a TAKIKE aIpec. ceMeifHoe, COlMATIBHOE, HMYIIECTBEHHOE nosiokeHue, 00pa3oBaHHUE,
npodeccus, A0XOAb! M Apyrast uH(popMaLHs.

2.2. Hepconanohvie OaHHbIE padomuuxd = 310 prbopMauus, HeoOXomUMa sapeayromemy JIOY B cBsizH €
TPYAOBbIMH OTHOLICHHAMH H KACAIOLIAACS KOHKPETHOTO COTpYAHHKA. TTox wundopmaimeii 0 paboTHHKE
noppMatoTcs csenienns o (akrax, coBBITHAX M 00CTOATENBCTBAX JKH3HH paboOTHHKA, MO3BOJAIOMINE
MaeHTHPALIHAPOBATD €r0 AMTHOCTD. [lepconanbHble JaHHBIC paboTHHKa cofiepskatcs b OCHOBHOM JOKYMCHTE
MepCOHANBHOTO Y4eTa pabOTHHKOB - INUHOM JIEIE paboTHHKA.

2.3. O6pabomxa nepcoHaIbHbIX OQHHbIX — ITO ICHCTBHA (onepauun) ¢ TEPCOHAIBHBIMH JMAHHBIMH, BKIIOYAdA
c6op. cUCTeMATH3ALIHIO H HAKOIUICHHC, XpaHeHue, yTOUHCHHS (0GHOBIIEHNE ¥ H3MEHCHHE), HCIO/IB30BAHHE H
pacrpocTpaHeHHe (B TOM HHCIIE nepeaaya) NepeoHaibHbIX AaHHBIX.

2 4. Pacnpocmpavietiue NepcoHabHblX Oannelx - NeHCTBUS, HATNPABICHHBIC HA rmepeaady NepcoHabHBIX
JaHHBIX OMpeaeieHHOMY KpYyTY auu (mepenada nepcoOHATBHBIX JaHHBIX) WX Ha 03HAKOMJIEHHE €
[IepcoHa/bHbIME  AaHHBIMH HeorpaHMueHHoro  kpyra i, B Tom  udcrne  OOHaponOBaHHE
mepcoHaTbHBIX JTaHHBIX B cpelcTBax MaccOBOH MHPOPMALHH, pasmelieHHe B
m-ui)opMaunoHHo—Tenekommynmcaunormblx COTAX HIA MpeAoCTaB/IeHHe J0CTyNa K MepcOHAIBHbIM JaHHBIM

KaKHM-TH00 MHBIM crocodoMm.
35 Henotw306aHue NEPCOHAIbHbIX OauHbIX - JeHCTBHUA (omepaumu) ¢ nepCoOHATbHBIMU TAHHBIMH,

coBepLuaembie JIOY B ueNaX MNPHHATHA pelueHHii WIH COBCPUICHNA WHBIX NeiCTBHI, MOPOKIAOILMX
fopHANYCCKHE 0C/IE/ICTBHA B OTHOLIEHHH PAGOTHHKA WITH APYTHX JIALL AUB0 HHbIM 00pa30oM 3aTPArMBAOLLIX
npasa 1 cBoO/Ibl paboTHYKA HIH JpYTHX JIHLL

2 .6. Obwedocnynibie NePCoHaIbHbIE Jannwie - NepcoHanbHble TaHHBIE, JOCTYIT HEOTPAHHYEHHOTO KpyTa JIMH
K KOTOpbIM TNpefocTapieH ¢ cornacis pabOTHUKA WM Ha KOTOpPHIC B cooTBeTcTBUH ¢ (enepanbHBIMU
2aKOHAMH HE PacrpocTPaHAeTCA TpeboBaHHE coB 0 IeHNs KOH(HACHUHABHOCTH.

7 7. B cocTaB MepcoHATbHbIX JAHHbIN aGotruka JIOY BXo1AT:

+  aukeTHbIC ¥ OHOrpaduuecKHe AaHHBIC,




* oOpazoeanue:

*  CBeJIEHHH O TPYIOBOM U 00IIeM cTake;

*  CBeJICHHA O COCTABe CEMBH;

*  MACMOPTHbIE TaHHbIE;

*  CBEICHHA O BOMHCKOM YYeTe:

*  CBEJECHHs O 3apaboTHOMN MuaTe COTPyIHHKa:

*  CBEIEHHS O COLMATBLHBIX TbrOTAX:

*  CHEUHATBHOCTh:

*  3aHUMAaeMas OJIKHOCTE:

*  aJpec MecTa JKUTeNLCTRA H TeslehoH:;

*  MecTO paboThl WM yueObl WICHOB CeMbH H POJCTBEHHHKOB:

*  COoAepkaHue TPYA0BOTO A0TOBOpA:

*  NONIMHHUKH H KOTHH TPHKA30B;

*  JIHYHOE €710 U TPYA0Bas KHUKKA COTPY,1HUKA;

*  OCHOBaHWS K MPHKA3aM;

*  MarepHaibl MO [OBLILUCHHIO KBAIM(GHUKAUMH M MEPeroJroToBKe COTPYAHHKA. €ro aTTecTalluH,
cayvKeOHBIM paccieIOBaHHAM.

2.8. Jlnunoe geno paborhuka JIOY HaXOAWMTCS B TOKYMEHTALIMM JIEJONPOU3BOIMTENS M COCTOMT W3
CHEAVIOLULWX TOKYMEHTOR:

s aukeTa;

+ asTobHorpadms:

*  KOMHMH JOKYMeHTOB 00 00pazopaHHH;

*  kaprouka popmbr T-2:

*  KOMNH#A nNpHKasa o npuéMe Ha pabory;

*  TPYIOBOH 10rOBOp:

*  JIOKYMEHTBI, CBS3aHHbIE C MEPEBOAOM M nepeMetueHreM paboTHHKA (KOMUHM MPHKA30B, 3asBACHHA
paboTHHKA W T.1M.):

*  BBIMHUCKH (KOMUU) U3 TOKYMEHTOB O MPUCBOEHUU MOYETHBIX 3BAHUH. YVUEHOH CTEMEHH, HATPAKTEHHH
TOC'\',IHPCTBGH HbIMH Harpagamn:

» KOITHH Hﬂrpaﬂ,HbI,\' JIUCTOB,

*  aTTecTAllMOHHBIE THCTHI;

¢ KOMHWH MPHKAROR O MOOIIPEHHAX. B3bICKAHHAX!

*  XapakTepHCTHKH ¢ Mpeablayllero Mecta paboTbl:

*  3adpiaeHHe padOTHHKA 00 YBOIBLHEHHH,

s KOMWs NpHKasa 00 YBOJIbHEHHH:

* saspiaeHue paboTHuka 00 o3HakoMiIeHMHM ¢ aokymeHTamu JJOV. ycraHapiHBaKOUHMH MOPAIOK
00paboTKK NepcoHabHbIX AaHHbIX Pa0OTHHKOB, a TAKKE O €ro npaBax M 0043aHHOCTAX B ITOM
obnacTu;

*  Jpyrue JOKYMEHTbL, HAXOKICHHE KOTOPBIX B THYHOM Jeje OyAeT MPU3HAHO 1e/Ieco00pasHbIM:

« B JIHYHOE J1eJ10 paboTHHKA JOUWIKOJIBEHOro 00pa3oBaTeILHOTO YUPEXK/ICHHS BKIKOUALTCS TAKAKE OMUChH
BCEX JOKYMEHTOB, HAXOAALLIMXCS B JIENE.

2.9. Pasmewtenne Ha oduuUMaILHOM caiTe poTorpaduii paboTHHKOB. BHA€O ¢ padOTHHKAMH COTPYAHHKH
paspewialoT MyTeM [Pe0CTABIEHHA COrnacHa Ha o0paloTKy MNEPCOHANBHBIX JAHHBIX B JIOLIKOJIBHOM
00pa3zoBaTeIbLHOM YUPEKICHHH.

2.10. Tepconanbhbie aannbie paborhuka JIOY apasioTes KoHpMACHUMANBHOH HHpOpMaLUWER H He MOTyT
GBITH HCIIOJIB30BAHBI COTPYIHHKAMH NOLIKOIBHOIO 00pasoBaTeIbHOI0 Y4pEKACHHA B THIHBIX LIETIAX.

3. Hopsaok noayuenns, 06paboTKH H HepeIauH NepCOHATLHBIX TAHHBIX PA0OTHHKOB

3.1. Tloa obpaborkoii nepcoHambHbIX AaHHbIX padotHuka JIOVY nonumaercs nosyueHue, XpaHeHHe,
KOMOMHHpOBaHHe, nepejada wid modoe IPyroe HCMONBIOBAHHE MEPCOHATLHBIX TAHHBIX COTPY/IHHKA
JOWKOJIBHOTO 00paz0BaTe/IbHOTO YUPEHKACHHS.

3.2. B uengx obecrieuerys pas U cBo0O/ YeI0BEKa M IpazlaHHHa NpH 06paboTKe NepeoHaIbHbLIX JaHHBIX
paboTHuKa 00s3aHbl cobmoaaTECs cileayiolme obume TpebopaHus:

3.2.1. Tlonyuenue. XpaHenwe, KOMOMHHpOBaHHe, TNepelaya Wi mo0oe Apyroe HCNomk30BaHHE
nepcoHabHeX aaHHelx pabortHuka JJIOV MoxkeT OCyIECTBAATHCA HCKITIOUHTEILHO B LEJIAX obecrnevyeHus
CO0II0AEHHIA 3KOHOB M MHBIX HOPMATHBHBIX [[PABOBbLIX aKTOB. COACHCTBHA PadOTHHKAM B TPYA0YCTPOHCTBE,
o0yYeHHH W NpOABMKEHHH Mo cayxOe, olecrieyeHHs JIHYHON O€30MACHOCTH COTPYAHHMKOB, KOHTPOJIA
KOJIMHYECTBA H KA4€CTRA BLIMOMHAECMOM paboThl W 00ecneyeHHs COXPaHHOCTH HMYLLECTRA.

3.2.2. Tlpu onpejeneHun o6bemMa W colepkaHus, oOpadaThbiBAEMbIX MEPCOHAILHbIN AAHHBIX paboTHuKa




3ageayonin IOV nomken pykoBoacTeosatbes Koneruryumeii Poccuiickoii ®eneparmn. Tpynoesim
KOJIEKCOM H HHLIMH (pelepalibHbIMU 3aKOHAMM.

3.2.3. Bee nmepconanbHble 1aHHBIC paGoTHHKA [oayHalTes y Hero camoro. Ecau nepconatbHble MaHHbIe
cotpyannka JIOY BO3MOKHO MOJVYHTE TONBKO Y TPETbeit CTOPOHLI. TO PabOTHHK A0MKeH GbiTh yBeIOMIeH
0D STOM 3apaHee. 1 OT HEro A0/LKHO ObITh MOJIYYEHO NHCEMEHHOE COrMacHe.

3.2.4. 3areay r01Hit 1OWKOIBHBIM 06pa3soBaTesbHbLIM YUPEKICHHEM 101KeH cOOGILHTD palOTHUKY O LEensX.
MPCANOAATACMBIN HCTOYHUKAX M CMOCODAX NONYYEHHS MEPCOHATBHBIX JaHHbIX. @ TAKKe O xapakrepe
MOANCHALLMX TOTYUEHHIO MEPCOHATBHBIX JaHHBIX W NOCACACTRHAX 0TKA3a COTPYAHHKA 1aTh MUCbMEHHOE
COIIacHe Ha HX NoJyueHHe.

3.2.5. He nonyckaercs nomyuenue w 00paboTka MEPCOHANBHBIX NaHHBIX PpadOTHHKA AOY o ero
MOJIMTHUCCKHUX, PENHIHO3HBIX H HMHBIX YOEHICHHMAX M YaCTHON SKM3HM., a TaKkKe O ero UTCHCTBE B
OOLIECTBEHHBIN  OOLeAMHEHHAX WM ero NPO(COIOZHON  AEATEALHOCTH. 33 HCKTIOUEHHEM  Cilvyaes.
MPEAYCMOTPCHHLIX 3aK0HOAATENLCTBOM Poccuiickoii Meaepatin. ;
3.2.6. PaboToaatens He umeer MpaBo moyqarte W 00padaTbiBaTh MEPCOHAIbHBIE JaHHble PaGOTHHKA O ero
HACHCTBE B 00IUCCTBEHHBIX O0BEAMHEHHAX MK er0 MPOdCOI03HON AeATENbHOCTH. 32 HCK HOUECHHEM CJTyUaeB,
NpeyCMOTPEHHBIX (heiepanbHbIMH 2aKOHAMH.

3.2.7. Ilpn NpUHATHM PelleHHi OTHOCHTEBHO pabOTHHKA HA OCHOBAHWM €0 MePCOHATLHBIX JAHHBIX He
ACIY CKAETCA HCTIONB30BAHHE TaHHBIX, [OYIEHHBIX HCKTIOUHTENBHO B PE3yIbTaTe HX aBTOMATH3HPOBAHHOI
00pabOTKK KT HAEKTPOHHOTO NIOMYYEHHS.

3.3. [puHunns 06paboTKH nepcoHaibHbIX JaHHbIX paboTankor JIOV:

*  3AKOHHOCTH LiedeH 1 cnocobos 00paloTKK NepCoOHATBHBIX JAHHBIX | 100POCOBECTHOCTH:

*  COOTBETCTBHA Leiedt o0paloTKM NEPCOHANIBHBIX JAHHBIX LEAM. 3apanee OMpPEC/ICHHBIM |
3AABJICHHBIM - 1ipH cOOpe  NEPCOHATBHBIX  JaHHBIX., 4 TaKKE MOJTHOMOYHSM paborHuka,
OCyUIECTBIAOLEro 06paboTKy NepcoHATbHBIX TAHHBIX:

*  COOTBETCTBHA 00beMa M XapakTepa 06padaTbiBaeMbIx [IEPCOHAIBHBIX TAHHBIX, CNOC000B 06paboTkH
NEPCOHATLHBIX TAHHBLIX HEIAM 00padoTKH MEPCOHAIBHBIN TaHHBIX:

*  JIOCTOBCPHOCTH MEPCOHANLHBIX IAHHbIX, HX A0CTATOMHOCTH A5 Henel 00paboTKu, He0MmycTHMOCTH
00paboTKH 1N1EPCOHANBHBIX AAHHBIX, H30BITOUHBIX M0 OTHOWEHHIO K LIEIAM. 3a5B1CHHbIM npu cOope
MEPCOHANBLHBIX TAHHBIX;

* HELOMYCTHMOCTH OOBEIMHECHHA CO3aHHBIX A/ HECOBMECTHMBIX MEAKTY CO00M Leeil 6a3 1aHHBIX
MH(POPMALIMOHHBIX CHCTEM T1€PCOHATBHBIX TaHHBIX.

3.4. B cayuasx, HeMocpeacTBEHHO CBA3AHHBIX ¢ BONPOCAMH TPYAOBBIX OTHOLIEHHIA, B COOTBETCTBHH €O CT. 24
Koncturyunn Poccuiickoii Denepaunn BosmoskHo noayyeHwe v odpaboTka AaHHBIX O YaCcTHOH JKHIHH
pabOTHHKA TOWKONLHOrO 06pa30BATEILHOTO YUPEHIEHHS TOALKO C €10 MHChMEHHOIO COTIACHS.

3.5. K oGpabotke. nepenade u XpaHeHHIO NEPCOHATLHBIX JaHHBIX pabOTHHKA MOPYT HMEeTh J0CTYH
COTPYAHHKH A0UKOILHOTO 00Pa30BATEILHOIO VUPEkKISHHS,

3.6. Mcnoib30BaHne NepeoHaIbHbIX AaHHBIX BOIMOKHO TOJIBKO B COOTBETCTBHH C LIEAAMH. Olpe/Ie/THBLIMMHA
HX nonyuende. llepconanbHble aanHbie He MoryT GbITh  HCMIOIB30BaHBI B Lie/1AX NPHYHHEHHS
MMYIIECTBCHHOrO H MOPaZbHOTO Bpela rpakiaHaM, 3aTpYAHEHHs PealM3alliil MpaB U cBo0O1 rpakia
Poccuiickoit @enepaunn. Orpannuenue npae rpaxnan Poccuiickoil DegepalMy Ha OCHOBE MCMOJIb30BAHHA
HHpOPMalMK 00 HX COLMATBLHOM MPOHCXOKIACHHH, O PacoBOil, HALMOHANBHOI. A3LIKOBONA, PETUIHOZHON 1
NapTHHHOH TPHHAANCIKHOCTH 3aIIPEIeHO H KapaeTes B COOTBETCTBHH ¢ 3aKOHOMATENbCTROM.

3.7. Mlepenaya nepcoHabHeIX TaHHBIX PAGOTHHKA TOWKOTLHOTO 0BPA30BATELHOTO VUPEKIACHHS BO3MOYKHA
TONBKO ¢ corjacus paboTHUKA B CIyyasx, NpAMo NpeaycMOTPEHHBIX 3aKOHOAATENbCTBOM PoccHiickoii
Deaepatiim,

3.8. Ilpu niepejlaue mepcoHalbHbIX AaHHBIX paboTHHKa 3aBeaviommii JJOY qomken co0Ir01aTh CeaVIOLIHE
TpeboBaHHA:

*  He coobuwarth mepcoHabHbie JaHHble pabOTHHKA TPeThel CTOPOHE 0€3 MHCHMEHHOIO COrTacHs
pabOTHHKA, 32 MCKJIIOYEHHEM CYUAEB, KOIJa 9TO HEOOXOIMMO B HEAAX npem NPEAKICHHs YIPO3bl
KH3HU M 3/10POBBIO PadOTHHKA, & TAKIKE B CAYYAAX. YCTAHOBICHHBIX (peaepaTbHBIM 3aKOHOM;

*  He coodlars NepeoHanbHbie 1aHHbie PabOTHUKA B KOMMEPYECKHX LEIAX 0€3 €ro MHCHMEHHOIO

corfmacus;

. OpeaynpeanTs AUl NOoay4atomux nepcoHaliblbie JaHHbIC paﬁoml-u\'a. O TOM. 4YTO 5TH AaHHBIC MOTYT
OBITH MCMOMBIOBAHBI JIMIIE B LEAIX. /Ul KOTOPBIX OHHM cOO00WIeHbl, H TpeGoBaTh OT STHX JIHIL
NOATBEPHKACHHA TOro, YTO 3TO rnpasu/1o cobmoneHo. Jluna. MNoJayyaruHe nepcoHanbible daHHBIE
padoTHHKA. 00d3aHBI COOMIOATD PEKHM CECKPETHOCTH (KOH(I)HJGHUHMbHUCTH). Hannoe nonoxenne
HE PaciipoCTPaHAEeTCs Ha OOMEeH NepcoHaTbHBIMU TAHHBIMH PabOTHUKOB B MOPAAKE. VCTAHOBIEHHOM
(restepanbHBIMM 3aKOHAMH;

*  pazpewars J0CTYN K MEPCOHATLHBIM AaHHbIM pabOTHHKOB TOMALKO CHEUManbHO VIOJIHOMOYCHHBIM



AMLAM. OnpelesieHHBIM NPHKA30M 110 HOY. npu stom ykasanmbie 7MLA TOMKHBI UMETh npaBo
NOYHaTh TONBLKO Te MepcoHaNbHbIe JaHHLIE paboTHHKA, KOTOPBIE HEOGXOTHMb] I BBITIOJTHEHHS
KOHKPeTHBIX (hYHKIIMIi:

*  He 3ampawHBaTth HHOOPMALIMIO O COCTOSHMM 310pOBbs PabOTHHKA, 3 MCKIIOYEHHEM Tex CBE/IEHHI,
KOTOpbIE OTHOCATCH K BOMPOCY O BOIMOKHOCTH BLITIONHEHAS PabOTHUKOM TPy A0BO# by HKiim:

* NepenaBaTe MEPCOHANbLHBIE NaHHbIe paboTHuka npencrasuTesIM paboTHUKOB B nopaake.
YCTAHOBICHHOM  TpynoBbIM  KojekcoM. w OTPAHHYHBATL  3TY  MHOPMAUMIO Tonabko Temu
MCPCOHATLHBIMU  TAHHBIMH  PaGOTHHKA, ROTOpbIE HEOOXOAMMBI 118 BBINOAHEHHS VKa3aHHbIMH
[IpECTaBUTENIMI MX (VHKLHII. 3

3.9. ITpu niepenade nepcoHATEHBIX TaHHBIX paboTHHKa (B TOM 4HCIe 1 B KOMMEPUECKHX Le/IsX) 3a 1peieibl
JOY zaseavionmii nerckim Cal0M He 10/KeH coobLIATh 3TH TaHHbe TPEThEH CTOpOHE (€3 MUCHMEHHOTO
cornacus paboTHHKA, 32 HCKTIOUCHHEM CIYHAeB, KOria 510 HeOOXOANMO B uensx npexy MPEAAEHHSA YTPO3bI
KHU3HH U 'i,LEOpOBbFO p&ﬁOTHHKa WU B CIyyasx. YCTAHOBIIEHHBIX (])t?,flepa.ﬂbeIM 3aKOHOM.

3.10. Tlepenaua nepcoHaIbHBIX TAHHLIX paboTHHKa B mpeaenax AOWKOIBHOIO o0pasoBatensHoro
YUPCHUICHHS OCYUIECTBASETCA B COOTBETCTRHH € TOKATHHBIMH HOPMATHBHBIMM AKTAMM VupeskaeHus.

3.11. He nomyckaetcs oTBeuars Ha BOTIPOCHI, CBA3AHHBIE ¢ Mepenaveii nepcoHatbHO HHOpMAIHK 110
TenedoHy nim dakcy.

3.12. Bee Mepbl KOH(HIEHIHATEHOCTH npu cBope, o6pabotke M [Iepelay MepcoHANBHBIX AaHHBIX
COTPYAHHKA PACIPOCTPAHSAIOTCA KAk Ha OyMakHble, Tak 1 Ha AMEKTPOHHBIE (ABTOMATH3HPOBAHHDIE ) HOCHTEIN
UHDOpMALIHHK.

4. ®opmuposanue n Bexenne JHMHBIX fea paboTuukos IOV

4.1. Jlnunoe neno pabGorHuka AOWIKOJILHOTO 00pa3soBaTeILHONO yupeskeH s dopmupyercs nocie w3nanus
TIpHKasa o ero npuéme Ha padory.

4.2. llepponayanbho B mmunoe geno COVOMHPYIOTCA NOKYMEHTBL CONCp/KAIINE NEePCOHATBHbIE TAHHBIC
paboTHuka, B nopsake. orpaskarouem pouece npuéma na pabory:

*  3adBjenne pabOTHHKA O Mpueme Ha pabory:

*  aHKera;

* aerobuorpadms;

*  XapaKkTepHCTHKA-PEKOMEHAALNA:

*  Konus npkaza o npuéme Ha paBoTy B A0MIKOIBHOE obpasoBartesnbHOe yUpesKIeHHe:

*  pacnucka paGoTHHKA 00 O3HAKOMIGHHH C Aokymentamu JOY. yeranaeausarommmu IOPAI0K
00paboTKH MepCoOHANbHBIX AAHHBIX paboTHHKOR. a Takxke 06 ero mpaBax ¥ O0A3AHHOCTAX B 3TOM
obsacTh;

. pacnucka pﬂﬁOTHHKa 06 O3HAKOMJIEHHH ero ¢ JOKAJIBbHLIMH HOPMaTHBHLIMH aKTaMH JOLIKOJIbHOIO
0OpazoBaTenLHOIO yupeskaeHus: BHYTPEHHSS OTHCh.

4.3. Bee 0KYMEHTbI IMYHOTO 1€1a HOAWIMBAIOTCS B 00n0KKy 00pasia, YCTAHOBICHHOO B OWIKOMBHOM
o0pazosaTebHOM VIPEKIEHHH: HA O0MI0KKe T0LKHBI GbITE (GaMUIHL. HMS. OTUECTBO COTpYIHHKA.

4.4. Jlnunomy neny npucpauBaetes HOMep. KOTOpbIH (MKCHPYETCA B jKypHATe YUETa JHUHBIX e, Homep
“IMHMHOTO J1e/1a COTPYIHHKA IETCKOTO ¢ajla POCTABIAETCS B BEPXHEM JIEBOM YTy O00KKH fena.

4.5. K ankere B imunom gene npuKaensaetcs Gotorpadus paboTHHKA (6e3 roI0BHOrO yOopa) popmara 3x4.

4.6. B amunom nene paSothuka HOY Benercs suyTpenuss onmce. KY/J1a 3aHOCATCA HAHMCHOBAHMA BCex
MIOAUWMTLIX IOKYMEHTOB, 1aTa X BKIIOYEHHS B 1€/10, KONMYECTBO JINCTOR, 4 TAKKe JaTa U3LATHS T0KYMEHTA
M3 AC/a € yKasaHHeM JIMUA, M3BABLICTO JOKYMEHT, W NpHuuny usbstus, B C/Y4ae BPEMEHHOTO M3bATHSA
AOKYMEHTa BMECTO HEro BKAANBIBAETCH JMCT-3aMeHMTeNb. M3bsTHe AOKYMEHTOB W3 JIMYHOIO Jena
MPOM3BOJMTCA MCKMIOYHTENSHO €  paspellleHHs — 3aBEAYIONIET0  OKOMBHEIM obpasoBaTensHbIM
YApeHKIACHHEM. BHYTPEHHAS ONUCH NOHCHIBACTCS ACTONPOH3BOIMTENEM., ¢ YKA3AHHEM JaThl COCTABICHMUS,

4.7. Bee nokymenThI, mocTynaiowme B AMuHOe 16110, PAacnonaraioTes B XpOHOIOrHYECKOM HOpsIKe.

4.8. He nonyckaeres Bkmiowats B amunoe neno AOKYMEHTBI  BTOPOCTEMCHHOrO 3HAYEHMH, WMeIOlHe
BpeMeHHbIe (10 10 neT) cpoku xpaneHus. HAnpuMep. CipaBKH ¢ MECTA JKHTENBCTRA. O COCTOAHMH 30POBbLS, O

CEMEHHOM MMOJIOKEHHH M T.11.

4.9. JlucTel 1OKYMEHTOB, MOAWHTBIX B JH4YHOE AeN0  paboTHUKA  I0WIKOILHOTO  06pa3oBaTe bHOrO
YUPEKICHHA. HYMEPVIOTCS.

4.10. AHKeTa ABIACTCH OCHOBHBIM J1I0KYMEHTOM JHYHOIO Alena, NpeIcTapAgIoILHM cO00it nepeyeHs BOIPOCOB
0 OHorpaduyecknx 1aHHBIX COTPYIHHKA. €ro 00pasoBaHMM. BLINOAHAEMOH paboTe ¢ Hauana TPY/10BOH
AeATeILHOCTH. CEMEHHOM MNOJIOKEHUH, MecTe MPOMHCKH HAH NpOKHUBAHHA M T.1. AHKETA 3aNOJIHACTCH
PabOTHHKOM CaMOCTOATENLHO TIPH OdopMIeHHH MpueMa Ha padoTy B Jowmkonkuoe obpasopaTebioe

Yupem/aeHHe,
4.11. Tlpu 3anonHenun aHkeTs pabOTHHK JOKEH 3aN0MHATD BCE €8 rpagel, Ha BCE BOMPOCH 1aBATEH MOTHBIE



OTBETbl. HE JOMNYCKATL HCNPABICHHUI MW 3a4€PKHBAHHA. NPOYEPKOB. NOMAPOK. B CTPOIOM COOTBETCTBHH ¢
3AMHCAMH, KOTOPBIC COJAEpP/KaTCA B €ro JHYHBIX JokvMeHTax. OrpuuareibHble OTBeThl B rpahaX aHKeThl
3anucblBaloTCA Oe3 NOBTOPeHHs Bonpoca.
4.12. llpu sanonnvennn rpadbl «OOpazoBaHHe» ¢leaveT NPUMEHAThL cieavioime (GopMVJIHPOBKH B
3ABUCHMOCTH OT TOTO. KaKOH JOKVMEHT UMEEeTCH [‘){IGOTHHKHI

L4 UBbLICLLICE ]

* CHEMOJITHOC BBICLUEE »;

*  «CpeHee CneUHATLHOEY:

*  «HEMOIHOE CpelHee.
4.15. B rpade «bmmwkaiiune poAcTBEHHHKH» HEPEUMC/IAIOTCA BCE WICHBLI CEMbM paGotHuka JIOVY c
VKa3aHueMm CTENeHW pojacTBa (OTell. MaTh, MYIK. JKEHA. ChIH. J04bL. pojuibie Opat W cectpa), nanee
Nepevncasiones 0JIM3KHE POICTBEHHHKH, TIPOKHBAKOILIME COBMECTHO ¢ pabOTHHKOM. YKazbiBaloTes (hamMuaus,
MMS. OTUYECTBO H AaTa POKIEHHS KAXI0r0 YIEeHA CEMbH.
4.14. B rpadhe «Boinoansemas pabora ¢ Hauana tpyioBoi AeSTEABHOCTHY OTPAKAIOTCH CREICHHS O paboTe B
CTPOTOM COOTBETCTBHU € 3aMUCSAMHN B TPYI0BOH KHHKKE. B Tpy10BYI0 AeATENLHOCTE HE BKIIOYACTCS Bpems
yueObl B 00111€00pa30BATENLHBIX IKOTAX, TPO(eCcCHOHATBHO-TEXHHYECKHX H APYTHX MPHPABHEHILIX K HHM
3 qeﬁnblx 3aBCICHHAX. Bce 3armicu MMPpOH3BOIOATCA B XPOHOJIOTHYECKOM MOpAIKeE.
4.15. AHKeTa NOUIMCHLIBAeTCA JHLOM. NPHHHMAeMbIM Ha paboTy. W Ael0NPOH3BOAHTEIEM TOINKOIBHOTO
00pa3’oBaTeNbHOrO YYPEKIEHHS NOCJAE CBEPKH CBEIEHHI., 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOUIMMH
JAOKYMEHTAMH H 3aBEPACTCA NIEHATHIO.
4.16. Aprobuorpadus - LOKYMEHT. COACPKALME ONUCAHHE B NPOHOIOTHUECKONH M0C/Ie10BaTE1bHOCTH
OCHOBHbIX YTAIOB KH3HH W AEATEbHOCTH NpHHUMaemoro B JIOY paborhuka. Agtroduorpadms coctapasercs
B MPOH3BO/ILHOMN (popme. 063 NOMApOK U HCIIPABTEHHI.
4.17. OCHOBHBIE MOMEHTBIL, KOTOPBIE JIOMKHBL ObITh OCBELIEHBl B aRTOOHOrpaduu:

¢ haMuIMg. UM OTUECTRO;

*  UHCJI0. MECSLU M TOI POKICHHS:

*  noaydentoe odpazoBaHue (rae. Korjaa, B Kakux yaeOHbIX 3aBe/IeHHAX. M0 KaKOi CnelHaibHOCTH);

*  BpeMs Hauaaa TPYJIOBOH AesTelIbHOCTH;

*  MPUHYHHBL NEPEX0a Ha APYroe MecTo padoTbl:

*  OTHOUWIECHHE K BOMHCKOH 0083aHHOCTH, BOWHCKOE 3BAHHE;

*  HaJUYHC NPAaBHTE/ILCTBEHHBIX HArpasl. MOOIPEHHI:

*  CBeIEHMS O CeMeHHOM MO0J10KEeHHH U OIU3KUX POACTBEHHUKAX;

*  Jara cocTaBiNeHMs aBTodHOrpagpuu U IHYHAS NOAMHUCE COCTABAAEMOrO.
4.18. AprtoOuorpadua. cocraineHHas npu npueme B JIOY. He noanekut koppektupopke. [lpn
HEOOXOMMOCTH  BHECEHUSI M3MEHEHHH WM [JIONOTHEHHA, OHW (PUKCHUPVIOTCA HA OT/1edbHOM JIHCTE,
MNOANKHCBIEAKOTCA pﬂGOTHl-iKOM C VKasaHMmem 4artbl K HPHOGLHCHOTCH K HC]JBHIII*IUIK‘)I &BTOGHOTPH(][}HH. B ciay4ae
OOIBIIUN HIMeHeHnil GuorpadHueckuX AaHtbIX padoTHHKA OT HEro MoskeT ObITh 3aTpeGorana 0GHOBNEHHAs
agTobHorpadus.
4.19. AproOuorpadus He 3aBepAeTcs TMOAMHCAMH  3aBCAVIOINErO JIOWIKOIBHBIM — 00pa3oBaTe/IbHBIM
VUPEKIEHHEM WAH MeYaThH.
4.20. Konuu aokymeHtor 00 00pazoBaHMH 3aBEpAIOTCH JMHHOH MOAMNHCBIO ACHONPOMZBOIAMTENS [0CHIE
CBEPKH UX C NMOJIUHHHUKAMM ,'10!\'_\. MEHTOB.
4.21. Jluunoe aeno BedéTcs Ha MPOTSKEHMH BCeH TPyaoRoH jestenbHocTH pabotHuka JIOY. M3MeHeHus.
BHOCHMBbIE B JTHUHOE /110, 10/KHBI OBITh MOATBEPIKIACHBI COOTBETCTRY FOUIMMU TOKYMEHTAMH.
4.22. Jlenonpon3BoanTe /b TIPHHUMACT OT MPHHUMAeMOro Ha paboTy padOoTHMKA AOKYMEHTHI, MPOBEpseT
NOJHOTY MX 3aMOJHEHHA H MPaBHIBHOCTL YKA3bIBAEMBIX CBEIACHHH B COOTBETCTBHH C MPEIbLABICHHEIMH HM
JOKYMEHTaMH.

5. Yuer n xpaneHHe MePCOHAIbHBIX 1AHHBIX PA0OTHHKOB
5.1, JludHbie Je1a. B KOTOPLIX XPAHATC NEPCOHATbHBIE JaHHble paboTHUKOB JJOY . ABIAOTCH T0KYMCHTaMH
<tﬂ,1ﬂ BHYTPCHHEI O MOJIL30BAHHA ».
5.2. JlnuHoe Je/I0 PerucTpUpyeTca. O UeM BHOCHTCA 3anuch B «/KypHau yuéra JHuHbIX Oei». KypHai
COACPKHUT CACINVIONIHC [‘Dad}bll
C FIOPSI_JKOBb[ﬁ HOMEDP JIHYHOrO acial
¢ hamuans. Mg, 0TUECTBO PadOTHUKA JOWIKOALHOIO 00pa30BaATEIbHOTO YUPEAICHHA
*  [1aTa NOCTAHOBKH J1e/1a Ha Y4eT:
*  JaTa CHATHA [eja ¢ y4eTa.
3. Jluunkie 1ena pacnonaraloTes B NOPAAKE COMAcHO HX HoMepam Ju00 B an(aBUTHOM NOPsIKE.
5.4. IMocac vBoabHEHUA padOTHHKA JOUIKOIBHOTO 00pa3oBaTeLHOrO YUPEAIACHHA B THYHOS [1C/10 BHOCATCA

L



COOTBETCTBYIOUIME  JOKYMEHTDI (3a8B/ICHUC O PACTOPKEHHH TPYAOBOTO JOTOBOPA. KOMHA MpUKaza o
PACTOPKCHUN TPYI0BOrO IOTOBOPA), COCTABAACTCH OKOHYATENbHAS OIHCH, CAMO JIMYHOE Ae/10 0(hopMIseTes
U fiepeiaeTces /1 XpaHeHus.

5.5. Jluunmie nena corpyanukos. yeonentbix u3 JJOY, XPaHATCA B apXHBE JOWKOIbHOIO 00pa30BaTe1LHOr0
YUPENKIEHNS B a/lpaBUTHOM MOPsIIKe.

5.6. He nonyckaeres:

* coodwark nepcoHanbHbie AaHHble PabOTHHKA TpeThel CTOpoHe 083 MUCLMEHHOrO COrIacHs
paboTHHKA, 32 UCKIKOYEHHEM CYYAEB, KOIA 9TO HEOBXOMUMO B LETIX MPeAYNPEKICHHA YIPO3bl
JKH3HH M 3710POBBK) pAdOTHHKA. a Takke B CTIVHAAX, YCTAHOBJEHHEIX 3aKOHOIaTE/IbCTBOM
Poccniickoii deneparmu;

*  coobuare nepcoHasibHele JaHHble PaGoOTHHKA B KOMMEpUCCKHX wLedax 0e3 ero nuebMeHHOro
cornacus:

*  3aMpawuBaTh UHGOPMALIMIO O COCTOSHMH 300POBLS PaGOTHHKA JETCKOrO Cala. 38 HCKIIOUCHHEM Tex
CBEJICHHH, KOTOPbIE OTHOCATCA K BOMPOCY O BO3SMOJKHOCTH BBIMOJIHEHMS paloTHHKOM TPYI0OBOI
(YHKLHH,

3.7. Hoetynm K nepcoHanbHBIM JaHHBIM paSOTHHKOB PaspeliaeTcd TOAbKO CIEHATBHO VIIOTHOMOYEHHBIM
JUaM, TIpH 9TOM VKasaHHble JIHUA JOJKHBI UMETb IIPABO MOAYHATH TONBKO T€ MePCOHANbHBIE JaHHbIE
pabothuka JJOY. koTopble HeOGXOTHMBI 15t BHINOTHEHHS KOHKPETHBIX (DVHKI[HIA.

5.8. Bee wmephl kondunenumamnHOCTH npH veete m XPaHEHMH MEepPCOHANLHBIX TaHHBIX COTPY/HHKA
PACIpOCTPaHAOTCA  KaK Ha OyMaKHble., TaK M Ha 91eKTPOHHbIE (ABTOMATHIHPOBAHHBIC) HOCHTEIH
HHBOpPMALLHH.

3.9. XpaHeHHe NepeoHaTbHbIX AaHHBIX J0JKHO MPOHCXOAHTD B nops/ike. HCKIIOHAKIIEM HX YTPATY MIIH HX

HEINMPABOMEPHOE UCIOAB30RAHHE.

6. Joctyn Kk nepconaabHbIM gannbivM padoruukos [0V

6.1. BuyTpennuit 40CTym (0CTYN BHYTPH A0LIKOMBLHOTO 06pPa3oBaTeNbHOTO YUPEKICHHS ).

6.1.1. [paeo ocTyna K MepeoHaibHbIM AaHHbIM padotHuka JIOY uMmeror:

6.1.2. Tlepeuenn uL, UMEIOWMX TOCTYT K MEPCOHATBHBIM AaHHBIM PabOTHHKOR, OMpeaenseTcs NpuKa3om
3aBCAYIOLLETO H MHCLMEHHOTO  0053aTE/IbCTBA O HEPA3TIAIEHHH MEPCOHATLHBIX TaHHbBIX PabOTHHKOB.

0.2. BHewnuii nocryn.

6.2.1. K 4uciy MaccoBRIX MOTpeOHTeNeill MepcoHATLHBIX JaHHBIX BHE JOLIKOILHOIO obpazoBatensHOTO
YHPEKICHHA MOKHO OTHECTH TOCY/IApCTBEHHBIE U HETOCY AapCTBeHHbIE (DYHKLMOHAIBHEIE CTPYKTYPBI.

6.2.2. Han30pHO-KOHTPOJILHBIE OPraHbl HMEIOT A0CTYN K HiOPMALMK TOABKO B chepe cBoei KoMNeTeHIHH,
6.2.3. Opranusaunu, B KOTOpblE COTPYAHMK MOMKET OCYHICCTRAATL MEPEUHCICHMS ACHEKHBIX cpeacTs
(CTPaxoBble KOMNAHHH. HETOCYAAPCTBEHHBIC TMEHCHOHHbIE (GOHTBI, OIarOTBOPHTENbHbIE OpPraHM3aLHHM,
KPEAHTHLIC yUPE/KIACHHA), MOTYT MOAYHUTH JOCTYI K NEPCOHAABHBIM JaHHbIM palOTHHKA TONLKO B CAy4ae
€0 MUCbMEHHOIO Pa3peLLeHHs.

6.2.4. [lepenaua nepcoHanbHEIX JaHHBIX coTpyauHka JIOY apvrum OpPraHH3alHaM:

*  CBeleHMA O paboTaroleM COTPYIHHKE MM YiKe YBOIEHHOM MOTYT ObITh MperocTaBieHbl Apyroil
OpraHu3allH TOJABKO C MHCHMEHHOTO 3allpoca Ha O7aHKe OPraHU3aluMH. ¢ NPHIOKEHHEM KOIHH
HOTapHANBLHO 3aBEPEHHOTO 3asBleHHs paboTHHKA:

*  MepcoHaslbHble JaHHbIC PpadOTHHKA JETCKOrO cafa MOryT ObITh NPea0CTABIEHbI POACTECHHMKAM HITH
YJIE€HaM €ro CeMbH TOJILKO € MHCHMEHHOTO pa3pelletHs camoro COTpyaHHKa.

* B caywae paseoga OwiBlias cympyra (Cynpyr) MMEOT npaBo oOpaTHTBCH B 1OLIKOJABHOE
00pa30RaTe1bHOE YUPEXKIEHHE C MUCEMEHHBIM 3aTIPOCOM O pa3Mepe 3apaboTHOI MIATHI COTPYIHUKA
0e3 ero corilacusa (YK P@).

7. 3al1MTa NEPCOHATBHBIX TaHHBIX padoruukos JIOY

7.1. Tlon yrpo3od WM OMACHOCTHIO VTPaThl MEPCOHANBLHEIX JTAHHBIX MOHUMAETCS eIMHUUHOE WM
KOMIUTEKCHOE, pea/lbHOe HIIH MOTEHIMANLHOE., AKTHBHOE MM MACCHBHOE MPOSBIEHHE 37M0YMBITIIEHHBIX
BOSMOJKHOCTCH BHELIHHMX HIIM BHYTPEHHHX MCTOYHMKOB YIpO3bl CO3/aBaTh HEOMArONpPUATHBIE COOBITHS,
OKa1bIBATh 1ecTadUIH3MPYIOLIee BO3ACHCTBHE HA 3AILHILAEMYIO HH(OPMALIHIO.

7.2. Puck yrpozel moObiv MHOOPMALMOHHBIM pecypeaM CosaioT cTHXHiiHLIE GelcTRHA. IKCTpeMallbHbIE
CHTYaLHH, TEPPOPHCTHYECKHE ACHCTBHA, ABAPHH TEXHUYECKHX CPE/ICTB M JIMHWH CBA3H, APy rHe 00 beKTHBHbBIC
00CTOATENBCTBA, a TAKKE 3aMHTEPECOBAHHbIE 1 HE3AHHTEPECOBAHHbIE B BOSHHKHOBEHHH YIPO3bl JIHLIA.

7.3. 3ammMTa  MEPCOHANbHBIX  JAHHBIX MPEACTaBAAET COOOH JKECTKO  PerilaMeHTHPOBAHHBIH M
AHHAMHYEC KH-TEXHOJJOMHYSC KHH npouece, rlpc:[}'npc;l;;.lamlunﬁ HapylueHHe AOCTYIIIOCTH, HCITOCTHOCTH,
JOCTOBEPHOCTH W KOHPHMACHUHATEHOCTH NEPCOHANBHBIX JIAHHBIX H, B KOHEYHOM cyeTe, 00eCneyHBAIOLLIHIA
AOCTATOMHO HaAeAHY0 0e30macHOCTh MHQOPMALMN B MPOLIECCE YITPABICHYECKOH M IPOH3BOICTBEHHOM



ACHTE/ILHOCTH JIOWKOAbHOTO 00pa30oBaTeIbHOIO VUPEHKICHNS.

7.4. 3awmmra 11epcoHanbHbIX IaHHBIX pabOTHAKA OT HEMPABOMEPHOT0 WX HCMOAb30BAHUS HIH YTpaThl 10KHA
ObiTe oGecnevena sasenyomum JIOY 3a cuer cpejicTB AOMKOILHOIO 00pa30BaTENLHOIO VUPEKICHHS B
Mops/ike. VCTaHOBACHHOM (eaepanbHbIMH 3aKOHAMH.

1.5, "Buympenuss sawuma",

7.3.1. OCHOBHBIM BHHOBHHKOM HECAHKLMOHHPOBAHHOIO J0CTYNA K MEPCOHANBHBIM 1aHHBIM ABIAETCH, KAk
NPaBHII0, nepconal, pabotalounii ¢ JokymenTamu 1 Oasamu aanueix. Permamenrains J0CTYMa NepeoHana K
KOH(QHAEHUHATBHBIM CBEICHHAM, AOKYMEHTAM M 0a3am AaHHBIX BXOAMT B YMCIO OCHOBHbIX HarnpaeJeHUH
OPraHu3alMOHHON 3aUMTEl MHOOPMALME U MpeaHasHAuena JUIS pasrpaHHucHusa  MOIHOMOYHI MEKILY
AAMHHHCTPALIHEH H CTIEUHATUCTAMH JOIIKOIBHOTO 00pa30BaTeIbHOr0 YUpeAIeHHS.

7.5-.2. s obecneyenna BHYTPEHHEN 3alMTBI NepPCOHATbHBIX AAHHLIX paboTHHKOB JIOV HeoOXOoAHMO
cobnraarte psaa mep:

* OfpaHuteHWe W periiaMeHTauns coctaea pabOTHHKOB, (YHKUHOHATBHbIC O0A3aHHOCTH KOTOPBIX
1pedyI0T KOH(PUIASHUHATBHBIX 3HAHHIA;

*  crporoe H3dmpareabHoe M o00CHOBAaHHOE pacnpeieieHHe JOKYMEHTOR M MHpOPMALMK MEZLY
PAvOTHHKaAMH JCTCKOro cana.

*  palHoHanBHOE pasMellieHHe pabovuXx MecT pabOTHHKOB, TIPH KOTOPOM HMCKIHOYAA0Ch  Obl
OECKOHTPO/ILHO® HCMOIB30BaHHE 3alliMIIAeMOii HHPOPMALIH:

*  3HaHWe paboTHukom JOLIKOABHOTO o0pazoBaTeIbHOrO YupeiKIeHus TpeboraHHH
HOPMATHBHO-METOJIHYECKHUX TOKVMEHTOB 110 3atluTe nll[]mp\iallun H COXpaHCHUH TAWHBI

* HATHYHE HEOOXOAHUMBIX YCIOBHIH B MOMEIICHHH 1715 PadOThI € KOH(MAEHUIMATLHBIMU JOKYMEHTAMH H
Dazamu JaHHbIX;

* OnpeaesieHHe M perjamMeHTalMs COCTaBa pabOTHHKOB. HMMEIONIMX MpaBo jJocTyna (Bxoda) B
NOMelleHHUE, B KOTOPOM HAaXOJAMUTCH BbIYHC/IUTEILHAA TeXHHKA,

*  OpraHWsalmA NOpAAKa YHHUYTOKEHHA HHpOpMaLHK;

* CBOGBPEMEHHOC BbISBACHHE HApyllenns TpeGOBaHMI  Pa3pelIMTENBHON  CHCTEMBLI  JOCTYMa
pabOTHHKaMH;

*  JIMYHBIC 1C]12 MOIYT BbLAABATLCA ACJONPOM3BOAMTEN (CeKpeTapro) T0/1bKO 3aBeayoumm JJOVY u B
MCKJIHOYHMTCIBHBIX CYYAAX, MO [THCbMEHHOMY paspelleHHI0 3aBEAVIOLWIEro JeTCKUM caioMm, -
PYKOBOIMTEIH CTPYKTYPHOrO noapasaeieHuss (HanpHMmep. Mpd [OArOTOBKE MAaTepHaIoB 1/s
ATTeCTalin padoTHHKA).

7.5.3. 3aluMTa NepCOHAIBHBIX JaHHBIX COTPVIHHUKA HA 37eKTPOHHBIX HOCUTEAX.
BCC Manku, coaeps;ralue nepconzmmee JaHHbIE COT]‘)} JHHUKA. 1OJTAKHBI ObITh 3AalULIEHB] TTAPOJIEeM, KOTOpbl]:l
coodulaeTes pyKOBOAUTEIKO C1YKOBI VIIPABIEHHS NMEPCOHANIOM M PYKOBOINTEMIO cyikObl MHPOPMALIMOHHBIX

TEeXHOIOIHH.
7.6. "Buemwinan sauuma'
7.6.1. Tloa nocTOpPOHHAM AULIOM MOHAMAETCs MO60e U0, He HMEHILEE HeMOCPEACTBEHHOMO OTHOILEHHA K
nestensHoct OV, nocerutenn, paboOTHHKM APYIUMX OpraHM3alMoOHHBIX CTPYKTYP. [locToponnue auua He
JAOJIKHBL 3HATh pacripeie/icHHe (]J_VHKL[HH. paﬁoqne IMPpOLECChl. TEXHOJIOIHKY COCTAaBJ/ICHUHS, od)opmnemm,
BE/IeHHMA H XPAHEHHA JOKYMEHTOB, JIHYHBIX [e/1 U palouHuX MaTePHAIOB Y AeA0HPOU3BOLUTEN (CeKpeTaps).
7.6.2. Jlna obecrneyeHrs BHEUIHeH 3allUThl TMEPCOHANBHBLIX JAHHBIX coTpvaHukos JIOY peobxoaumo
colnmoaate psas Mep:

*  [IOPA10K NPHEeMa. YYeTa U KOHTPO/I4 IEATEABHOCTH TOCeTHTENEH;

*  NOPALOK OXPAHBI TEPPUTOPHH, 34aHHI H MOMELLEHHH J0WKOABHOrO 00pa3oBaTeIbHOTO YUPEKIACHHS,

¢ TpefoBaHng K 3aliTe HHOOPMALMK MIPH HHTEPBLIOUPOBAHHM W COOECETOBAHUAX.
7.7. Bce nuua. cea3aHHble ¢ NOJvieHHeM, 00paGOTKOH M 3aLMTOH MEpcoHaIbHBIX /JaHHBIX. 00s3aHBL
noanucath 00A3aTeIbCTBO O  HEpasrIalleHHH MNepcoHaIbHBbIX  HaHHBIX  PAbOTHHKOB  JOLIKOABHOTO
00pa3zoBaTeNLHOMO VUPCHKICHHS.
7.8. Kpome mep 3alluThi MEPCOHANBHBIX JAHHBIX. YCTAHOBIEHHLIX 3aKoHonaTenbeTBOM Poccuiickoi
denepatii, 3aBEAVIOLUMA JOWKOABHBIM 00pa30BATC/IbHBIM YUPEKASHHEM. & TaKKe COTPYIAHMKH MOCYT
BbIPabaTLIBATE COBMECTHBIE MEpPbI 3ALLUMThI MEPCOHATLHBIX JAHHBIX PADOTHUKOR.

8. TIpasa n ob6asannocTn padornuron IOV no 3sammpte HX NEPCOHATLHBIX TAHHBIX
8.1. Bakpennenue npas pabOTHHKA. Per;IaMEHTHPYIOLIMX 3aLIUTY €ro NePCOHATBHBIX JAHHBIX. 0DECTICYHBALT
COXPAHHOCTD MOJIHOH ¥ TOYHOH HHPOPMALIHH O HEM.

8.2. PaboTtHuku JO/VKHEI ObITL  OZHAKOMJIEHBI  MO] pacm:cx_\' ¢ JIOKyMEHTaMH JOUIKOJABHOTO
00pa30BaTCALHONO  YUPCKACHHA, YCTAHABJIMBAIOWAMH  NOPSIA0OK  00paGoTRM  HEPCOHAILHbLIN  JAaHHbIX
paGoTHnkOE, a Takxe 06 ux mpasax u o6s3aHHOCTAX B ITO# 0bnacTH.



8.3. PaGOTHHMK AOWKONALHOrO 00pa30BaTe/IbHOTO YUPEHKACHHA oba3yeTcs MPeIoCTaB/iATL NEPCOHANBLHbIC
JAHHBIC, COOTBETCTBYIOMIHE AeHCTBUTEIBHOCTH.
8.4. PaboTHUK MMEET MPaBo:

«  Ha NOJHYI0 HHPOPMALIHMIO O CBOMX MEPCOHATBHBIX JIAHHBIX 1 oBpaloTKe ITHX AAHHBIX:

e cBOGOAHOIO BECTIIATHOrO A0CTYMA K CBOAM MEPCOHATBHBIM TaHHBIM. BRIIOUAA [MPaBO Ha NOJAYUSHHE
KONuii 11000# 3aNUCH, COACPIKALLCH MepcoHaNbHBIC TaHHBIC pabOTHHKA. 3a HCKITHUCHHEM C/1y4aes,
fpelyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii Megepaliin;

«  Ha OnpeeseHNe CBOWX NPEACTABHTEICH ANA 3aLUHTbI CBOMX MEPCOHANBHBIX AAHHBIXN.

¢ JOCTYNA K OTHOCSHIMMCA K HEMY MEAHIMHCKHM JaHHBIM ¢ TIOMOMILIO MEIUILIMHCKOT O CTIELHAIUCTa
10 CBOEMY BBIOOPY:

+  TpeboBaTh HCKTHOUMTH WM HCNPABHTH HEBEPHBIC M HEMOAHBIC nepcoHanbHbIe JaHHbIE, a TAKKE
naHHbie, 00padoTaHHbIE ¢ HAPYLICHHEM TpeGoBaHMIA:

« npu otkaze 3apeaylomero JOY HCKIOUMTE WK HCMPABHTL nepcoHasibHbe AanHbie paboTHHKA
HMEeT MpaBO  3asBHUTb B [HCbMEHHOH dopme 3aBedyrolleMy O CBOEM Hecornacud ¢
COOTBETCTBYHOLLHM 000OCHOBAHHEM TAKOr0 HECOr1acHa:

¢ [EpCOHAJIbHBIE JAHHBIC OLEHOYHOTO XapakTepa pabOTHUK JIETCKOTO cala HMEeT IIPABO J0MNOTHHTL
JasBJIEHHEM, BBIPAKAIOLINM €T0 COOCTBEHHYIO TOUKY 3PCHHA,

+  TpeGoBATh M3BELIEHHS 3aBEYIOMIMM JCTCRHM CA0M BCEX JIMLL KOTOPbIM patee ObLTH COOOIIEHBI
HEBEPHbIE WKW HETIOJIHbIC MepcoHalbHbIC OaHHBIC paGOTHHKa. obo BCex MpOU3BeIeHHBIX B HHX
HCK/TIOUEHUAX, UCMPABICHHAX UITH NOMOJHEHHAX,

e obmanoeaTe B cyiae mo0ble HEMpaBOMCpHbIC aeiicteuil wan  OesgelicTens  3aBCIYIOLIETO
JOMIKOMbHBIM 00pa30oBaTeIbHbIM  YUPEHKICHHEM TIPH obpaboTke M 3alUHTE €ro MepeOHabHBIX
JaHHBIX.

8 5. B uiessx obecriedenHs A0CTOBEPHOCTH NePCOHATbHBIX JTAHHbIN paGorauku JIOY obsa3aHbl:

« npu odopzicHHH Ha paboTy MpPEICTABAATE JOCTOBEPHbIE CBEACHHA B MOpAAKC H obnéme,
MpeayCcMOTPEHHOM HACTOALIHM [lonoskeHHeM H 3aKOHOAaTeIbCTBOM POcCHIACKOH denepatuu;

B CTYYA¢ W3MEHEHHA CBOMX MEPCOHANLHBIX TaHHBIX. co0BLIATE 00 ITOM 3dABEAYIOIEMY ACTCKHM
canom B TedeHue 10 aHei.

8.6. PaGotnuky ctapat 3ageaytouiero JIOY B M3BecTHOCTL 06 uaMeHeHHH (paMHUIUM, HMEHH, OTHECTBA, JaThl
POKACHUS, HTO MONYYAET OTPAKEHHUE B TPYAOBOH KHW/KKE HA OCHOBAHHH NpeacTaRICHHBIN TOKY meHTOB. [1pn
HeoBXOIHMOCTH H3MEHSIOTC JaHHbie 00 00pasoBaHHH. npodeccH, CHENHATLHOCTH, MPHCBOCHHH HOBOTO
paspsia u np.

8.7. B Lenax 3aliiThbl 4aCTHOMH JKU3HH, TUUHOH H cemelioit TaiiHbl pabOTHUKH HE [OJIKHbI OTKA3bIBATLCH OT
CBOEro npasa Ha n)GpaGO'rﬁ) MepCoOHAIBHBIX AaHHBIX TONBKO ¢ UX COFJAcHs. MOCKOJIbKY 3TO MOKET MOBJIeYb

NpUMUHEHHE MOPATLHOTO, MATEPHAILHOTO BPEAA.

9. OTBeTCTBeHHOCTH 33  pa3rIallcHHE KouuIeHHATLHOH uudopmMannm, CBSI3AHHOH €
MepcoHaIbHBIMH JTAHHBIMH

9.1. Iepconareids omsemcmeentocs - OIHO U3 rrapHbIX TpeboBaHuil K OpraHiu3alii G VHKIMOHHPOBAHHA
CHCTeMBI 3aLUThI [IePCOHATLHON HH(OPMAIHH | oBg3aTebHOE VCIOBHE 00ecre eH s 3¢ (DEKTHBHOCTH TOH
CHCTEMBbI.

9.2. 3awmTta npag pabOTHMKA. YCTAHOBICHHDIX jakoHonaTenbeteoM P® u Hactoswmm TlonokeHHeM,
UC_\'[I]ﬁC'IBJTHCTCH cyaoM B LEeJaAx npecequMﬂ HE[’IDBBOM&])HOFO HMCIOJIb30BaHHA ﬂepCOH'a.'IthIX JaHHbIX
paGoTHUKA. BOCCTAHOBJCHHA HAPYLICHHDLIX Mpap W BO3BMELLEHHS MPHUHHEHHOTO yuepba, B TOM udHCIie
MOPajbHOI'O Bpeia.

0.3, Kaxaplil cOTpPYAHHK [JOLIKOJBHOTO 06pa3OBATE/ILHOIO  YHIPCAICTIHAL, nosyyamouwmii s paboTel
KOH(HICHIIMAILHBIH JTOKYMEHT. HECET eIMHOMHYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTD HOCUTEIA H
KOH(DHACHUMATBHOCTD uHopmaLmn.

9 4. JIiua. BUHOBHBIE B HAPYLICHHH HOPM, peryIHpYIOLIHXN noaydenne, 00paboTKy U 3aLLHTY nepcoHaIbHbIX
NaHHBIX PaOOTHHKA, HECYT TUCLMIITHHAPHYIO. AIMHHHUCTPATHBHYIO. FPOKIAHCKO-NPABOBYHO HITH YIOTOBHYIO
OTRETCTBEHHOCTD B COOTBETCTBHH ¢ (peacpaibHbIMH sakonamu Poccuiickoi Denepauu.

0 5. 3a HeucHNOJAHECHHe HITH HEHajeKallee HCMOMHenne paGOTHHKOM TIO €10 BHHE BO3JI0YKEHHBIX Ha HETO
oBg3aHHOCTel N0 COOMIOICHHIO YCTAHOBICHHOr0 TIOPA/ka padoThl CO CBEACHHAMH KoH(HACHIHATBHOIO
xapakrepa  3aBel) ownin  JOY  BnpaBe  TIpUMEHATH MpeayCMOTPEHHBIE TpynoBbiM  KOZIEKCOM
MUCLIUMIMHAPHbIE B3bICKAHHA.

0.6. JlomskHOCTHBIE JIMUA, B 0653aHHOCT KOTOPBIX BXOJMT BEISHWE MEPCOHATbHBIN AAHHBIX COTPYIAHHKA,
oba3anbl  obecneuuTh KayKAOMY BOSMOMHOCTD OIHAKOMIEHHA C JOKyMEHTaMi M MaTepHalami,

lleﬂOCpC,:lCTBCHHO 3?11‘}')3FHBBI—OU1HMH €ro mnpasa H cpo0OObl. €C/IH HHOE HE l'l[')efl_\'C'\'l(‘TpeHD 3AKOHOM.



HCITPHBUT\-]t}prIﬁ OTKa3 B MpCAOCTABICHHH CUGpElHHbE.\ B VCTAHOBJICHHOM MOpPs/ARe JTORKYMCHTOB, aunbo
HCCBOCBPEMCHHOC NnpejocTapieHue TAKHX  JJOKYMCHTOB HJIH HHOH HH (bOp.\laI[HH B ciyydasax,
HPeaAYCMOTPEHHBIX 3aKOHOM. audo npeaocrapiieHHue HETOJHOH MK 3aBe10MO JOKHOH ll[l(b(‘ipMilLlliH - BJI€YUCT
HATOMKEHHE Ha NOJMHOCTHLIX JTHLL aJIMUHHUCTPATUBHOIO LIJT]Jaf])a B pazmepe. olpeinelissemMom K(),lt‘.KCOM 06
AIMHHHCTPATHBHBLIX [MPpABOHAPYUICHUAX.

9.7. B cooteeTcTRHM ¢ ['Pask/laHCKMM KOZEKCOM JTHLIA. HE3AKOHHBIMH METOIAMH NOAYYHBLIHE HHPOPMALIHIO,
COCTABIAIOLUY 1O \.‘fl}}l\'eﬁli)l-ﬂ TilﬁH}. 0053aHbl BO3MECTHTD NPHYHHCHHDbIC _\,GI)ITKH. MPHYCM  Takas KC
00A3aHHOCTb BO31araeTcs U Ha pabOTHHKOB.

0.8. VronoeHasi OTBeTCTBEHHOCTH 3a HapvuieHHe HelpUKOCHOBEHHOCTH YACTHOH JKM2HH (B TOM uUHcIIe
HE3aKOHHOC cnﬁnpa}me HJIK paclipoCcTpaHeHue CBeJACHHH 0 YACTHOM KHM3HHM NHMLA, COCTABIAIOLLEro €ro
JMYHYHK WIH CeMeHHYIo TaiiHy. 6e3 ero coriacus). HENpaBoMepHbId J0CTYN K OXpaHAeMO# 3aKOHOM
KOMMbBIOTEPHOH HH(DOPMALIMK. HENPABOMEPHBIA OTKA3 B MPelocTaBIeHHH cOOpPaHHBIX B VCTAHOBIEHHOM
Nnopaake JOKYMEHTOB W CBEJGHH]:] (GCfIH 3TH HMeAHWA TPHYHHWIIK Bpea npagaM H 3aKOHHBIM HHTEpecam
l'pél}i\'flal-{)‘ COBEPLIEHHbIE JHHOM C HCHOJB30BaAHHMEM CBOEIO CJ]}}KeGHOIU MOJOYKCHHS HAKa3bIBACTCA
L[JTpI](])UM. anbo nUIueHHeM r]paBa JAHHMAThL Oflpe;ieIIEHHl,le JOZKHOCTH MJIM 3aHMMATBLCH O]’Ipe,ﬁledWEHHOI:"l
AeATe1bHOCTbIO, 1H00 apecToM B cooTBeTeTBHH ¢ YK Poccniickoii ®enepaunu.

9.9. HenpaBoMepHOCTh NeSTeNbHOCTH OPraHoB rocvIapcTBeHHOH BAACTH W OpraHusaiil no cbopy H
HCNOJIL3OBAHHIO MNCPCOHAMBHBIX JAHHDIX MOKCT ObITh yYCTaHoBJICcHA B C}',C{E(SHOM nopaiaxe.

10. 3ak10"HTeIbHBIC 1010KEHHS

10.1. Hactosuiee Monowenne apnsercs nokainbHbiM HopMatHeHbIM aktom JIOV. npuuumaerca na Obuiem
coOpanuy padOTHHUKOB, cornacorbipaetest ¢ [Tpodcor03HBIM KOMUTETOM M YTBEP/KAACTCS (MO0 BBOIMTCH B
AEHCTBHE ) NPHKA30M 3aBE/IYIOLIETO JOLWIKOIBHbIM 00Pa30BaTe/IbHbIM YUPEKIACHHEM.

10.2. Bee uaveHeHHs W IOTIONHEHUS. BHOCHMBIE B HacTosee [Togoskenne, odopmastores B MHCHMEHHOH
(opMe B COOTBETCTBUH AeHCTBYIOIINM 2aKkoH0aTeaLcTROM Poccutickoit Deaepauuy.

10.3. [Monoxenne npuHUMaeTcs Ha HeonpeaeneHHbli cpok. HMamenenns u aononnenuns k llonoxkenuro
NPUHUMAKOTCA B opsake. npeaycmotpentonm n.10.1. nacroswero [MonoxeHns.

10.4, Tocae npunatia TlonoskeHHs (HAH H3MEHEHHH H IONOAHCHHIT OTACALHBIN NYHKTOB W Pa3’aeios) B
HOBO#H PEAaKLMH MPEIbLIYLLAsA PEIAKIHA aBTOMATHYECKH YTPaYHBACT CHITY.



